
Minutes of the Meeting of the Health & Safety Advisory Committee held in the Committee Room,    

The Guildhall, St Ives on Tuesday 16 September 2014 at 9.30am 

 

 PRESENT 
 

Chairman – Councillor J Tanner 

Vice Chairman – Councillor P Douglass 

 

 COUNCILLORS 

 

 Glanville R 

Williams T 

 

 

 

 OFFICERS 

 

Town Clerk, Louise Dowe 

Assistant Town Clerk, Jeremy Ward 

Caretaker / Enforcement Officer, Andrew Lawry 

 

 

 APOLOGIES FOR ABSENCE   – were received from Councillor L Taylor. 

 

 

H&SA.1 ELECTION OF COMMITTEE CHAIRMAN 

 RESOLVED – that Councillor J Tanner be Chairman of the committee for 2014/2015. 

 

 

H&SA.2 ELECTION OF COMMITTEE VICE-CHAIRMAN 

 RESOLVED – that Councillor Douglass be Vice-Chairman of the committee for 2014/2015. 

 

 

H&SA.3 MINUTES 

 RESOLVED – that the Chairman signs as a true and correct record the Minutes of the 

meeting of the Committee held on 13 February 2014. 

 

 

H&SA.4 DECLARATIONS OF COUNCILLOR  / OFFICER INTERESTS 

 None. 

 

H&SA.5 TOWN CLERKS REPORT 

 The Clerk reported that following on from the previous meeting of the committee, the risk 

assessments had been drafted for consideration at this meeting, and a risk assessment 

checklist for Guildhall bookings was in the process of being finalised. 

 

RESOLVED – that the report be noted. 
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H&SA.6 REVIEW OF EXISTING  POLICIES 

 It was noted that the Fire Control Plan and Health & Safety Handbook had both been 

previously adopted on the understanding that they would be reviewed in due course. 

 

 RESOLVED – that no amendments had been identified to be made at this time and that 

Health & Safety policies could be reviewed in-year as needed. 

 

 

H&SA.7 RISK ASSESSMENTS REFERRED TO IN THE HEALTH AND SAFETY POLICY 

HANDBOOK 

 

 The risked assessments circulated by the Clerk prior to the meeting were considered.  

During discussion the following points were raised: 

 

 The highways signage training (Chapter 8) was time limited and so staff would need 

to undergo re-training at intervals 

 The risk assessments could include an assessment of the level of risk before and after 

the control measures were factored in 

 Final details were needed for the risk assessments – each needed implementation 

dates and reassessment dates. 

 

 RESOVED – that the risk assessments be approved and adopted, with any fine tuning 

amendments able to be approved at the next meeting. 

 

 

H&SA.8 NEW  RESPONSIBILITY – DECORATIVE LIGHTS – H&S  CONSIDERATIONS 

 The Clerk reported that the town council had agreed to take on the responsibility for the 

decorative lights in the town and that following discussions with the Health and Safety 

Competent Officer, it was advised to be essential for a structural survey to be carried out by 

a competent person and that this was a specific area of expertise, requiring more than just a 

standard engineering qualification. 

 

Consideration was given to commissioning an engineer with specific expertise to carry out a 

structural inspection of the cabling as soon as possible. 

 

 RESOLVED – that Cosalt (Plymouth) be requested to provide a quote for carrying out a full 

survey of the cabling for the decorative lights. 

 

RECOMMEND – to Council that before taking on the lights, or as soon as possible 

afterwards, an engineer with specific expertise be commissioned to conduct a full survey of 

the wire cabling. 

 

 

H&SA.9 

 

NEW RESPONSIBILITY – NEW YEARS EVE – H&S CONSIDERATIONS 

 The Committee considered the decision of the council to work with Cornwall Council in 

relation to the New Year’s Eve celebrations.  It was noted that this was not an ‘event’ as such 

– the revelries would happen each year regardless of any arrangements being in place and 

the town council should not become fully responsible for it as there were a number of other 
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organisations and businesses involved. 

 

With regard to Health & Safety, there were particular concerns at the works on the highway, 

the number of staff required to cover two shifts and the vehicles needed to transport the 

barriers and signs.  Chapter 8 trained staff should be used, and risk assessments etc in place. 

 

 RECOMMENDED to Council – that for New Years Eve, any works related to road 

closures and placing / clearing of signage be sub-contracted to specialist contractors as with 

the limited resources of the town council it would be a health and safety risk to town council 

staff to be responsible for road closure signage. 

 

 

H&SA.10 PROGRESS  REVIEW  ON  FIRE  RISK  ASSESSMENT  ACTION  ITEMS 

 The Committee worked through the fire risk assessment action items and during discussion 

the following points were raised: 

 

 Fire training to be arranged in the near future, from a company able to certificate 

those who undergo the training successfully. 

 Bins in the side road – need to be kept under better control to ensure safety, minimise 

blocking of fire exits and fire risk.  The potential to mark out a dedicated bin store 

area and requiring that all bins be locakable and fire-proof was considered and 

questioned whether it would be workable. 

 Investigate fire alarm calls going to the fire or security company 

 Review the fire assembly point 

 Hose reels in the concert hall – agreed to remove them as they were not a necessary 

element of the fire fighting equipment and had the potential to encourage people to 

stay in the building to fight a fire when really they should leave. 

 Fire extinguisher checks were scheduled in 

 

 RESOLVED – that the report be noted and agreed actions as set out above be carried out. 

 

 

H&SA.11 PREMISES LOG BOOK 

 This had not been a priority item and so it was  

 RESOLVED – that this item be deferred to the next meeting. 

 

 

H&SA.12 HEALTH & SAFETY STRUCTURE 

 It was agreed that this item did not need to be considered at this time. 

 

 

H&SA.13 EXCLUSION OF PRESS AND PUBLIC 

 RESOLVED -“That in accordance with the Public Bodies (Admissions to Meeting) Act 

1960 (as extended by s.100 of the Local Government Act 1972), the press and public be 

excluded from the meeting during the consideration of the following matter on the grounds 

that it involves the likely disclosure of exempt information as defined in Part 1 of Schedule 

12A of the Local Government Act 1972 by virtue of the paragraph specified against the 

item. 
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H&SA.14 HEALTH & SAFETY ADVICE CONTRACT (Paragraph 3) 

 The Clerk reported that a meeting had been held the previous week with representatives of 

Cornwall Council’s Health & Safety team and had negotiated the basis of a contract based 

on a minimum of provision including competent advice, review of policy documents, 

accident reporting and COSHH.  Any additional services could be added on a ‘pay as you 

use’ basis. 

 

It was agreed that it was preferable for the contract to be approved and signed as soon as 

possible and to it was 

 

RECOMMENDED – that the contract be agreed in principle with the final details in the 

contract document to be delegated to the Clerk in consultation with the Advisory Committee 

members, to a maximum annual contract value not to exceed 50% of the value of the 

previous years contract, in view of the new reduced basic package agreed.  

 

 

 

 Meeting closed at 10.44 am  

Chairman 

 

 


