
MINUTES OF THE MEETING OF ST IVES TOWN COUNCIL HELD IN THE COUNCIL 
CHAMBER, THE GUILDHALL, ST IVES ON THURSDAY 19 MARCH 2020 AT 6.30 PM 
 
 PRESENT 

 
Chairman – Councillor T Harris (Mayor) 
Vice-Chairman – Councillor K Arthur (Deputy Mayor) 
 

 COUNCILLORS 
 

 Andrewes T 
Burton P 
Glanville R 
Henry R 
 

Lait R 
Messenger K 
Mitchell 
Symons J 
Tulley R 
 

Tanner J 
Tanner S 
Nicholls C 
Williams T 
 

 OFFICERS 
 
Deputy Town Clerk 
 

 
 
 

 

 
 
 

APOLOGIES FOR ABSENCE – Councillor J Griffin  
152.  

151.  CHAIRMAN’S ANNOUNCEMENTS  
The Chairman referred to the COVID-19 contingency plan circulated for comment, prior to the 
meeting.  Whilst this item did not appear on the Council’s agenda for decision, it was proposed 
that due to the truly exceptional nature of the public health situation, the Council consider the plan 
and provide feedback. The Deputy Town Clerk would then be able to implement any proposals, in 
accordance with national guidelines which introduced an emergency scheme of delegation.  
 

152. DECLARATION OF MEMBER/OFFICER INTERESTS 
The Deputy Town Clerk declared an interest in item 7 (1) and announced that she would withdraw 
from the meeting for the consideration of that item. The Chairman recorded minutes for this item.  
 

153. REQUESTS FOR DISPENSATION  

 None 

154.  COVID-19 CONTINGENCY PLAN 
 The Council considered the draft document and provided comments to the Deputy Town Clerk in 

order for her to make decisions under the emergency scheme of delegation. Key comments 
included:  
 

• Hall bookings should be suspended until the end of June at the earliest  

• The Annual Council and the Annual Electors meetings should be cancelled 

• The library should continue to open but this ought to be kept under review 

• As far as possible meetings should use video conferencing platforms 

• Small weddings could continue unless Government guidance prevented them  

• The Farmers market could continue as an essential food shop but with no café  

• Public conveniences could continue but with additional safety measures for cleaning  
and maintenance  

• Financial regulations would be amended to prevent the issuing of cheques 

• Some staff could be stood down where there was no immediate work to do 

• New procedures issued for considering planning consultations would be implemented 
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155. EXCLUSION OF THE PRESS AND PUBLIC 
 

 RESOLVED – “That in accordance with the Public Bodies (Admissions to Meeting) Act 1960), 
the press and public be excluded from the meeting during the consideration of the following 
matters on the grounds that they involve the likely disclosure of information of a confidential 
nature.  
 

156. RECRUITMENT OF THE TOWN CLERK 
 
At this point the Deputy Town Clerk declared an interest and left the room.  
 
The Chairman of the Staffing Committee summarised the report and set out the recommendations 
of the Staffing Committee. After some discussion on various aspects of the report the Council 
RESOLVED - that: 
 

a) The job description and person specification be approved, subject to the professional 
qualification requirement relating to CiLCA or equivalent being an essential criterion. 

b) The pay grade banding for the post be from SCP 41 to 46 inclusive 
c) That the timeline for the recruitment and appointment be approved 
d) That the support arrangements as set out in the report for the recruitment and appointment 

be approved 
e) That all councillors be involved in a presentation by candidates, prior to feeding back to the 

appointments panel 
f) That an Appointments Panel comprising of the Mayor, Deputy Mayor and the Chairman of 

Finance & General Purposes Committee be appointed with delegated authority to make all 
decisions relating to the appointment. 

g) That the Appointments Panel be authorised to make all necessary changes to the process in 
light of any emerging guidance relating to the corona virus pandemic. 

 
157. RECRUITMENT OF A NEW POST OF PROPERTY AND AMENITIES MANAGER 

 
 The Chairman introduced the report, explaining that, as Chairman of Staffing Committee, together 

with the Deputy Town Clerk, he had met with the Chairmen of Facilities and Community & 
Environment to review the Facilities Manager’s job role. Following discussions, the draft 
documents had been considered by the Staffing Committee. At its meeting on the 4th of March, it 
had resolved to recommend to Council that it approve final drafts in order that the post be 
advertised as soon as possible.  
 
Following a debate regarding the person specification and the balance between a hand-on role and 
the need to manage contracts and buildings more effectively, the Council RESOLVED – to 
 

i. Approve the job description and person specification, together with the pay grade evaluated 
for the post 

ii. Approve the proposed timeline for the recruitment process  
iii. Delegate the tasks of advertising, shortlisting, interviewing and job offer to an appointment 

panel comprised of the Deputy Clerk, the Chairman of Staffing, Chairman of Facilities, 
together with Councillor Glanville with the outcome reported to the next available meeting 
of Council.  

  
158. PROPOSED RECRUITMENT TO A NEW POST OF VENUES MANAGER 

 
 The Council debated the report and attached job description and person specification. Following a 

discussion, it RESOLVED – to 
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i. Note the progress to date  
ii. In accordance with the COVID-19 contingency plan, defer any appointment of the Venues 

Manager until later in the year when the scope to run a programme of live events and the 
adverse impact of COVID on the Council’s budgets, were better understood.  

iii. Subject to ii), delegate the tasks of advertising, shortlisting, interviewing and job offer to an 
appointment panel to comprise of the Deputy Town Clerk, the Chairman of Staffing, 
Chairman and Vice Chairman of the Facilities Committee with the outcome reported to a 
future meeting of Council.  

 
 Meeting closed at 8.20pm Chairman 

 


